REGISTRY OF COMPANIES AND BUSINESS NAMES
HELP GUIDE ON
REGISTER BUSINESS NAMES



Please note that Company and Business Names used within this help guide are for illustrative purposes only.
Any similarity to actual Company or Business Names is coincidence.

Should you have any inquiries with regards to the ROCBN system, kindly contact our ROCBN Help Desk at +673
2380505 or email them at info.rocbn@mof.gov.bn

Registry of Companies and Business Names Operating hours are from:
Monday — Thursday & Saturday, 8.00 am — 3.30 pm.


mailto:info.rocbn@mof.gov.bn
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STEPS TO REGISTER A BUSINESS NAME

This service allows an applicant to register their business. A pre-requisite to business name registration is to
first have an approved reserved name. The following steps illustrated how to proceed with the application:

1. Select Register a Business Name.
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2. Select the reserved name which you would like to register and select your entity type.
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3. Fill in address details.

Address Details
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4. Fillin owner details and upload a copy of identification card.
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5. Review Business Name details and click submit button.

Register a Business Name
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PAYMENT OPTIONS

ONLINE PAYMENT
1. The fee payment page will be displayed in which the user will be able to make payment online via their

credit or debit card by simply selecting the payment method.

Fee Payment Verifiedly ssercan

Reference DacettOn! f ecien
Croated Date Bun 0130931239
A frwn gy o Broww Daruazater Delew (MDY
Description Subject Name Subject Number Line Net Amount Line Tax Amount Line Total Asmount
Regrsaer » Duanem Neme BUNELE BZE ENTERPRISE P20000004 240X 00 BROG.00 BND000
Fees  BNONOC

Pag  SNDODO
Remaining 3803000

Evuned Darssaben Dot (BN
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2. Select the preferred payment method by clicking on either the Visa or Mastercard logo.

Your details will be securely transmitted to and processed by Global Payments
Asia-Pacific Limited using 128hit encryption and will not be disclosed to the
merchant.

TEST MODE

Merchant name: GPAP BN TEST ACCOUNT

Flease contact the merchant directly for any guestions regarding this purchase.

lect your preferred payment method

Pay securely using SSL+ by clicking on the card logo below:

g &2

Global Fayments Asia-Pacific Limited is a joint venture card payment processing
company between HSBC and Global Payments Inc. For more information,
please visit vwwm.globalpayments-asia.com

@2008 Global Payments Asia-Pacific Limited. All rights resenved.



Help Guide
Register a Business Name

3. User enters credit card details.

Your details will be securely transmitted to and processed by Global Payments
Asia-Pacific Limited using 128bit encryption and will not be disclosed to the

merchant.
TEST MODE
Merchant name: GPAP BN TEST ACCOUNT

Please contact the merchant directly for any questions regarding this purchase.

nter your card details

g_ VISA: Youhave chosen VISA as your method of payment.
Please enter your card details into the form below and click

“pay” to complete your purchase.

Card Number ::  '4987654321098769
Expiry Date:: 05 / 17 month/year

Security Code :: qu e 3 digits after the card number on the
~—=-signature panel of your card.

Purchase Amount:: BND Br$30.00

)

Verified by
VISA

| hereby authorise the debit to my VISA Account in favour of GPAP BN TEST
ACCOUNT

4. Transaction is approved, wait for the payment confirmation page

Your details will be securely transmitted to and processed by Global Payments
Asia-Pacific Limited using 128hit encryption and will not be disclosed to the

merchant.
TEST MODE
Merchant name: GPAP BN TEST ACCOUNT

Flease contact the merchant directly for any questions regarding this purchase.

nsaction Results

Result of your transaction:

Your payment has been approved.
Please wait while you are redirected back to the merchant...

Global Payments Asia-Pacific Limited iz a joint venture card payment processing
company between HSBC and Global Payments Inc. For mare information,
please vizit wwan.globalpayments-asia.com

EZ008 Global Payments Asia-Pacific Limited. All rights resened.
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5. Payment Confirmation page is displayed containing payment details as well as a copy of the payment
receipt which can be saved/printed. Click the Continue button.
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6. A notification will inform the user that their application has successfully been sent to ROCBN for review.

Sent For Review

Your submission for BUMELE BEE ENTERPRISE (P20000005) has been sent
to internal staff for review. Please check your unfinished business for

updates.
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7. An email will be emailed to the user with a copy of the payment receipt.

»

Payment receipt
&Reply €& Reply all =P Forward P
catalyst@fostermoore.com Maik;as:read
Sat 23/05/2015 3.04 am
To: [JJames Campbell;

[:d‘ﬁ payment_receipt.pdf v
= 92 KB

1 attachment (92 KB)
Dear customer,
Please find attached your payment receipt.

Note: the payment receipt attached to this email is in PDF format and is viewable with Adobe Acrobat 8.0 or greater. If
you do not have this program it can be downloaded for free at http://get.adobe.com/reader
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OFFLINE PAYMENT

1. Users who want to pay by cash will be required to take note of their Subject Number as highlighted in red
below. This is to be used as a reference number when making payment at ROCBN’s payment counter.
2. The user should then click Cancel.

Fee Payment Verifiedty MesterCond
NERCer & Banedt Name JAVES CAMPEELL BT 8w (F2000008)
Refersnie *O ARG5S
Created Dots I3 My 2075 R ATAZ

R L e
Dascrizoon Sunject Name Subject Nurmber Uine Net Amosnt Line Tax Amosn Une Tatal Ameurnt

Rpghter 2 Baanes Name SAMIES CAMPULLL DNC BnD 20000005 UNDI00 wmoaso UNC020
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Parperant Mechad Crose Cantt .

Credit Card Trarsaction Detais
Card Yrmanaction
Autharascon (ode

-

3. A pop-up will be displayed. Click Yes button to proceed.

Discard your changes?

Changes will be lost. Are you sure you wish to cancel?

No Yes |

4. A notification will be displayed whereby you will have the option to either discard the entire application or
pay later. If a user intends to pay over the counter, click on the Pay Later button.

Service Payment Cancelled

You elected to cancel your payment for the service Reserve a Business Name. You can elect to pay later by
pressing the 'Pay Later' button and selecting the application from your dashboard. If you wish to completely
cancel your application please press the 'discard’ link. Note this will completely remove your application and you
will need to reapply at a later date.
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5. User will be returned to their dashboard where they will be able to see their application under Unfinished
Business Search. The status will be Pay which indicates that payment has not been made for this

application.
u oc Busnes ©
D;-.u-qb— Staraa Crwated Due Date Discare
D 2118 Reiersx ¢ & [; " kx 3 4

6. The user should proceed to ROCBN’s payment counter to make payment for their application. The ROCBN
payment clerk will receive the payment and generate the payment receipt. A payment confirmation email
will also be sent to the user with a copy of the receipt attached.

»

Payment receipt
&=Reply €& Reply all = Forward Y

catalyst@fostermoore.com AVfdciosinant

Sat 23/05/2015 3:04 am
To: [JJames Campbell;

[.4f] | Ppayment_receipt.pdf )
mEI=E 92 KB

1 attachment (52 KB)
Dear customer,

Please find attached your payment receipt.

Note: the payment receipt attached to this email is in PDF format and is viewable with Adobe Acrobat 8.0 or greater. If
you do not have this program it can be downloaded for free at http://get.adobe.com/reader

7. IMPORTANT NOTE! Once the payment has been made successfully, the user must login to their account to
submit the application.

8. Once logged in, click on the application.

Statua Crwated Cue Date Discare

Reserve a Business Name

Reserves Date )

Expiry Date [}

Parpose et athan

Proposed Name SUMBLE BEF =7
S 48 FOOD AND BEVERASE Sk 19 AL

10. The following notification will be displayed. Click the Ok button.
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Sent For Review

Your submission for BUMBLE BEE ENTERPRISE (94) has been sent to internal
staff for review. Please check your unfinished business for updates.

11. The page will return to the dashboard. Note that the status is now in Review; this means the application
has been sent to ROC to undergo their reviewing process.

I My Lnhiniahed Suane o My Recontly §inbed Banes o Wy Oviey sy o Wy Bomireders

Swscrption Status Created Due Date Dacart
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Help Guide
Register a Business Name

EMAIL CONFIRMATIONS

12. Applicant will receive an Email Confirmation that the application has been sent to ROCBN.

« Reply |5 Reply All [ Forward

V6/258/2015 428 AM

‘. Y roc.suppori@roc.gov.bn
J
Confirmation of Receipt of Application

T Dinah Md All

Our Ref: P20000005
Dear Sirs/Madam,

Application : Register a Business Name
Company Name : BUMBLE BEE ENTERPRISE (P20000005)

Your application to Register a Business Name that you submitted on 29-Jun-2015
09:27 has been sent for review.

We will notify you of the outcome following our internal review.

Yours faithfully,

FOR REGISTRAR OF BUSINESS NAMES
Ministry of Finance,
Brunei Darussalam
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13. Applicant will receive an Email Confirmation that ROCBN have received the application.

« Reply [ Reply All = Forward
Mon 6/29/2015 9:28 AM
roc.suppornt@roc.gov.br
SUBMITTED - REGISTER A BUSINESS NAME FOR BUSINESS NAME BUMBLE BEE ENTERPRISE
Dinah Md Al

Our Ref: P20000005
Dear Sirs/Madam,
I refer to your application dated 29 June 2015 on the above matter.

Please be informed that your application for Register a Business Name for BUMBLE
BEE ENTERPRISE has been received by the Registry of Business Names and will be
duly reviewed.

The Registry of Business Names will inform you of the outcome of the review as soon
as possible.

Yours faithfully,

FOR REGISTRAR OF BUSINESS NAMES
Ministry of Finance,

14. When an application has been approved, the applicant will receive an Email Confirmation informing them
that the business is registered successfully. Attached to the email is a copy of the Certificate of
Registration as well as a copy of the Business Extract, both of which can be saved and printed.
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Qur Re: P20000005

Qwar Siea/Madam,

We refer to your application dated 29 June 2015

Plaase o inforred that the Bosiness name BUMBLE BEE ENTERPRISE & now regittered under the Busioess Names Act (Chapter 02)
Please find attached the Certficate of Regstration for 3 Business Name, along with an extract of the Susiness Name detalls

This cartificate & requied 10 be na ot the principal placa of bBusiness.

Wrenever 3 change I made or cccurs it any of the particulars In respect of which any firm, indhidual or corparation s registerad, chanpes must be lodged with the Registrar within fourteen
(18) days after such change. If any N, Individusdl of corpevtion Ceases 1o carvy on buliness or abasdons the use oF IS Dususs name, NOLOE theres! must be ledged with the regstrar,

Please note that the first renewal wil be Jue on June 2018
Yours faghfuby,
FOR REGISTRAR OF BUSINESS NAMES

Mingtry of Fnance,
Brunet Daryssslam



