REGISTRY OF COMPANIES AND BUSINESS NAMES
HELP GUIDE ON
ANNUAL RETURN FILING



Please note that Company and Business Names used within this help guide are for illustrative purposes only.
Any similarity to actual Company or Business Names is coincidence.

Should you have any inquiries with regards to the ROCBN system, kindly contact our ROCBN Help Desk at +673
2380505 or email them at info.rocbn@mof.gov.bn

Registry of Companies and Business Names Operating hours are from:
Monday — Thursday & Saturday, 8.00 am — 3.30 pm.


mailto:info.rocbn@mof.gov.bn
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ANNUAL FILING

The Annual Returns filing component is available within each company application. Newly incorporated
companies are expected to hold their first Annual General Meeting (AGM) within six (6) to eighteen (18)
months of their incorporation date. The Annual Returns should then be filed within 28 days of the Annual
General Meeting date.

STEPS TO FILE ANNUAL RETURNS

1. Under My Items, select the company which is due for Annual Returns filing.

Dashboard
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2. Click on ‘Maintain Company’. From there, select File Annual Return.

View Local Company
PYT COMPANY A SON RHO FREI00001 %) [Pravves|

[Ny S SO f ey w— T T LT

!
1
i



Help Guide
Annual Filing

3. The File Annual Return page consists of a few sections which simply require you to verify company details
and confirming that they are correct by indicating each checkbox provided.

File Annual Return
Sapres i 10 working days on 077072015 @ 1705 ¢
ABC FUNDING SDN BHD (RC20000050) [Private)
Annual Return for December 2016

£ the Setads 0uolipsd 2ra NOLCONECT Thaft Saw T atrual (el End uss Thi S ANt ServCes 10 Muihe I JDEIORNa0E QOO GCHONE. YOu MuSt D (WILIM And Lo piets Iha Sl returm

Serser bl Detuin
Entity Status Reguiered
Incorperation Date Ol-gb3014
Business Sactsr 13 MANLMACTUSE OF TEXTEES

%n-ﬂm Gemessl Detaly a5 Coerent

A 0wy ey

Registered Office Address b BrunetMusra, bh33a Srune Derustaam

%:m-ﬂrm Adrtrwss Detsily o Coereat

Ohrecinrs

Director t

Full Name Owrector 1
Netmnalty Sure Davursater
Gender Meis

10 Type C¥edon
Identity Number 000001
Resitentisl Adcren 803 1, Srones Msars, b3S, Brunel Darusssiem
Date of Dirth 01.Jan 1930
Bumness Occopation techer

Emadt oz Frovded]
Aggointment Date OS4un- 2018
Otrector 2

Fall Neme Ovrector 2
Natwonalty Srure Dorunsiam
Gender Mele

10 Type 1 Yetow
Idenuty Number 00200001
Residentisl Adsress 253 . Brunes Muars 8555555 Brune Darussslem
Dace of Dirth 01Fep 1390
Bumness Occupation seacher

Emaid (ot Provided]
Appaintment Dace 03jun 2013

\/cw-mtmm- Oetatn st Correct
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Creet h Dl ehOde
Authorived Share Capital
s there more than one class of

200000
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200 1, Srures Muara 203424 Brune Danssalam
00000
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Yes

Deecnr ]

Beigret Datuzselsm

Vae

20d 2. Brures Musrs 35553, Brune Danunssiarm
200000

O3 qun 2014

‘/.’:M'n Srurenicler Datady ui Covrect

4. The final section requires you to enter the Annual General Meeting (AGM) date, upload any supporting

documentation and click Apply.

Date of Annuai Return
Annual Retorn Meath

AGM Date *

L umeras
fupporng Documents

Cangel ! Seve A Ran |

S pen-3070

Decenmos:

| twioag |
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5. Make payment online. For steps on how to make payment over the counter, please refer to the Payment
Options Guide.

Verified
Fee Payment ISR S

(e P . 4 Bl RCI0000CE

Ownet EAGATINY Reference ZodTaleTocle O
Applicant Name Regavar of Companes Staves
Drarging Appiication brurescomparses Crested Date
Code
Code2 ABC FUNDING SDN B+D
Foe
& foet wry ot S Qewestee Dater SN0
Descrpton Sobpect Name Subject Number Line Met Amsunt Uine Tox Amaumt Uine Tots Amaunt
Tcooe of Arvusi Retare ADC FUNDING SO B0 RE22000050 BNDG 00 BhO0 T 03 00
fees DND0 00
Psa  BNDGOG
Remaming BND20 08
Carvency Brunes Darcassan Doer (BRDY

Ssourt (Popmant) *
bt Rotetwries

Paypnerm Metha
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o

Select preferred payment method.

gw,mw.

VO AR e AR AV 3 et v 10 T 1R80P apmiens
MRS POruN LIsRed 1ieng 1 TR erenmted o el ol e Sdimant b B

rrertart
TEST MODE
Merchant rame REGISTRY OF COMPANTS BN

FIeess (o tuit P Seertant Seni iy br ow aethens myedieg $ae pen e

Py securely using SEL» by cichung on T cand loge below

i @2

S et s € 0B L Bah b eed eam AN L et W o e
B ek L L e e
R

B R s

7. Enter credit card details.

Your details will be securely transmitted to and processed by Global Payments
Asia-Pacific Limited using 128hit encryption and will not be disclosed to the

merchant.
TEST MODE
Merchant name: GPAP BN TEST ACCOUNT

Please contact the merchant directly for any questions regarding this purchase.

r your card details

@_ VISA: You have chosen VISA as your method of payment.
Please enter your card details into the form below and click
"pay" to complete your purchase.

Card Number::  '4987654321098769

Expiry Date = 05 / 17 month/year

Security Code ::  [pg The 3 digits after the card number on the
signature panel of your card.

MO0GT (GO0 GO0RG

Purchase Amount :: BND Br$20.00

Verified by
VISA
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8. Payment processing. Please wait for payment confirmation and receipt.

wour details will he securely transmitted to and processed by Global Payments

Asia-Pacific Limited using 128hit encreption and will not be disclaosed to the
merchant.

TEST MODE

Merchant name: GPAP BN TEST ACCOUNT

Flease contact the merchant directly far any questions regarding this purchase.

Please wait while your payment is
processed

Please wait...

The server is processing vour pavment using VISA for the value of

| BND Br$20.00

Zlobal Payments Asia-Pacific Limited is a joint wenture card payment processing
caompany between HSBC and Global Payments Ine. For moare information,
pleaze wizit vwwn globalpayments-asia.com

E2008 Global Payments Azia-Pacific Limited. All rights rezernced.

9. Payment confirmation.

Owmrar BAGAZIT Seterwrce
Appiicant Name [N ar oA iree St
Chargng Aspicaton ‘ - Crusted Date
Code t
Code2
Description Ssbject Name Subject Number Ling Net &moent Line Tax Amaum
Netereves Creewt Betrrerww Pele Tisten
Payrent Beiegs
Oty Gt

10. Click continue. You will be returned back to your dashboard.

Lne Teeal Amaure

femainng  BNCOCO

Vethes Aeees
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11. You will receive an email containing a copy of your payment receipt.

‘,;._ Reply [ Reply All £ Forward

Tue 6/23/2015 1:37 PM
roc.support@roc.gov.bn

Payment receipt
To Dinah Md Ali

| Message =X payment_receiptpdf (92 KB}

Dear customer.
Please find attached your payment receipt.

Note: the payment receipt attached to this email 1s m PDF format and 1s viewable with Adobe Acrobat 8.0
or greater. If you do not have this program it can be downloaded for free at http://get.adobe.com/reader

12. PDF copy of receipt.

Payment Receipt
Payment Date 230672015
Recelpt No 201506000458
Customer Registrar of Companies
Payment Option Credit Card
Authorization Code 549354
Subject Name ABC FUNDING SON 8HD
Subject Number RC20000050
Description Qty Fee
Notice of Annual Return 1 BND20.00

Total Amount Pald BND20.00



