
 
 
 

 
 
 
 
 

REGISTRY OF COMPANIES AND BUSINESS NAMES 
HELP GUIDE ON  

ANNUAL RETURN FILING 
  



Please note that Company and Business Names used within this help guide are for illustrative purposes only. 
Any similarity to actual Company or Business Names is coincidence.  
 
Should you have any inquiries with regards to the ROCBN system, kindly contact our ROCBN Help Desk at +673 
2380505 or email them at info.rocbn@mof.gov.bn  
 
Registry of Companies and Business Names Operating hours are from:  
Monday – Thursday & Saturday, 8.00 am – 3.30 pm.
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ANNUAL FILING 

 
The Annual Returns filing component is available within each company application. Newly incorporated 
companies are expected to hold their first Annual General Meeting (AGM) within six (6) to eighteen (18) 
months of their incorporation date. The Annual Returns should then be filed within 28 days of the Annual 
General Meeting date. 

STEPS TO FILE ANNUAL RETURNS 
 
1. Under My Items, select the company which is due for Annual Returns filing. 

 

 
 
2. Click on ‘Maintain Company’. From there, select File Annual Return. 

 

 

  

ABC FUNDING SDN BHD (RC20000050) 
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3. The File Annual Return page consists of a few sections which simply require you to verify company details 

and confirming that they are correct by indicating each checkbox provided.  
 

 

 
✓ 

✓ 
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4. The final section requires you to enter the Annual General Meeting (AGM) date, upload any supporting 

documentation and click Apply. 
 

 
 
  

✓ 
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5. Make payment online. For steps on how to make payment over the counter, please refer to the Payment 

Options Guide. 
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6. Select preferred payment method. 
 

 
 
7. Enter credit card details. 
 

 
  

$20.00 BND Br$20.00 
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8. Payment processing. Please wait for payment confirmation and receipt. 

 

 
 

9. Payment confirmation. 
 

 
 
10. Click continue. You will be returned back to your dashboard. 
  

BND Br$20.00 
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11. You will receive an email containing a copy of your payment receipt. 
 

 
 
12. PDF copy of receipt. 
 

 
 


